[image: image1.wmf]HIGHFIELD COMMUNITY ASSOCIATION,

Highfield Community Centre, Bellgate, Fletcher Way, 

Hemel Hempstead, Herts.   HP2 5SB.

01442 398291

Registered Charity No: 1018758
APPLICATION TO HIRE.
Name of Hirer  -------------------------------------------------------------------------------------------------------

Address  ---------------------------------------------------------------------------------------------------------------

Telephone No.  ----------------------------------------    Date(s) required  ---------------------------------------

Type of Function  ----------------------------------------------------     Estimated attendance  ------------------

Alcohol to be consumed on premises: Yes/No       If Yes, P.S. Bars Contacted (01923-264842)  Yes/No
                                                          Times
            Accommodation required


From



     To

            MAIN HALL

---------------------------------------------------------------------------------------------------------

            KITCHEN  & DINING ROOM

---------------------------------------------------------------------------------------------------------

            BAR AREA

---------------------------------------------------------------------------------------------------------

            COMMITTEE ROOM

---------------------------------------------------------------------------------------------------------
I make an application to hire the accommodation shown above on the date[s] and the time[s] stated.  I have read and agree to observe and be bound by the conditions of hire including block-booking conditions where appropriate.  I agree to pay the hiring charge not later than the end of the period[s] of hire [block bookings] or 21 days in advance.
All hire charges are subject to an annual increase, therefore hirers are informed that the final bill may be increased.
I/We enclose the non-refundable deposit of £                 which is 50% of the total hire charges to confirm the booking.    
Date   -----------------------------------------------   Signed  ------------------------------------------------------------

PAYMENT SHOULD BE MADE PAYABLE TO “HIGHFIELD COMMUNITY ASSOCIATION” and addressed to the Manager, Highfield Community Centre, Bellgate, Fletcher Way, Hemel Hempstead, Herts.  HP2 5SB   
Damage Deposits are required for all bookings and returnable, if all conditions of hire are observed.  

This Deposit will be returned by cheque payment.

CANCELLATION.  Unless 21 days clear notice of cancellation is received, the Hirer shall forfeit the total hiring fee.  

